Sophocles Quick Reference
Basic Editing
Enter

New paragraph

Tab

New character cue / transition out paragraph

· For scene headers, type int. or ext. on a blank line (no need for caps-lock).

· For dialogue, press Tab, type the speaker's name, then press Enter to start writing dialogue.

· For parentheticals within dialogue, there's no need to press Tab or Enter -- just type an opening parenthesis, followed by the text of the parenthetical, followed by a closing parenthesis.

· For transitions out (such as CUT TO:), press Tab twice.

· To change the type of an existing paragraph, make a selection in the "drop-down box" at the top of the screen, or right-click on the paragraph and select "Convert to".

Ctrl+I / Ctrl+E
New scene header (INT. / EXT.)

Ctrl+A

New act header

Ctrl+Q

New sequence header

Delete  

Delete character beneath cursor

Backspace  
Delete character to the left of the cursor

· When the cursor is at the start of a paragraph, Backspace joins the paragraph to the one above it.

· When the cursor is at the end of a paragraph, Delete joins the paragraph to the one beneath it.

Ctrl+F3

Title Page

F7

Spell Check

F8

Thesaurus

Shift+Enter
Force line break (rarely needed)

Ctrl+Z

Undo last action

Ctrl+Y

Redo undone action

· The Undo and Redo commands are frequently overlooked yet very useful.

Selecting Text
To select a range of text, hold down the shift key while manipulating the cursor keys, or click and drag with the mouse.

Ctrl+B

Make selection bold

Ctrl+U

Underline selection

Ctrl+X

Cut - Remove selection from script and store in clipboard.

Ctrl+C

Copy - Store copy of selection in clipboard.

Ctrl+V

Paste - Insert clipboard contents into script.

· When text is selected, press Delete to delete the entire selection.

· To unselect text, press Esc or any of the cursor keys, or click anywhere within the edit window.

· Selected text can be relocated by clicking on the selection and holding down the mouse button, then dragging the selection to its new location.

Navigation
F2

Add / remove bookmark

Ctrl+F2

Next bookmark
Shift+F2
Previous bookmark
F4

Character list  (For bookmarking characters)

F5

Dyad list  (For bookmarking dyads)

F6

Scene list  (For bookmarking scenes)

Ctrl+Page Up
Previous scene

Ctrl+Page Dn
Next scene

Ctrl+Home
Go to start of script
Ctrl+End
Go to end of script
Ctrl+F

Find

Ctrl+H

Replace

Ctrl+G

Goto

File Commands
Ctrl+N

New script
Ctrl+O

Open script from disk

Ctrl+S

Save script to disk

Ctrl+M

E-mail script (requires MAPI)

Ctrl+P

Print / Preview script

Common Tasks
· To import an existing script into Sophocles, first save the script as a txt, rtf, or html file (assuming it's not already in one of those formats), then invoke Sophocles' Import command from the Tools menu.
· To export a Sophocles script, activate the print-preview window, then click the Print To File button.
· To change the formatting of your script, activate the print-preview window and click the Edit Format button. To use one of the predefined formats, click the Load Format button.
· To reposition a scene, point the mouse cursor at the scene's header in the Explorer Window, click and hold down the left mouse button, then drag the scene to its new location and release the button to drop it there.  (A quick Ctrl+Z will put the scene back where it was.)
· For dual column dialogue, right-click on a dialogue paragraph and select the appropriate column from the menu that appears.
